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READ ME FIRST 

Quick reference guide 

 

The present document will specify : 

 

1) The type of files that you may send to RQI :  
 
   ■ Presentation Form 

   ■ Audio Files 

 
2) The method to easily and correctly send your files 
 
3) Promotional radio services 
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PRESENTATION FORM 
 
Section 1 : Contact Form 
 
To submit your files to Radio Québec International (RQI), you 
must fill out the Contact Form (Section 1) of your Presentation 
Form.  

Section 2 : Artist File 

To facilitate the archival and broadcast of your songs in our 
various musical blocks, you will need to fill out the Artist File 
(Section 2). 

A "Presentation" example (p.3) gives you some pointers in order 
to complete your own form. 

 
Saving your Presentation Form 
 
To facilitate the archiving of your form, before saving, please 
rename your file by adding either your artist name or the name of 
your group: 
 
Ex. : Presentation Form – Artistx.doc 

 
IMPORTANT :  Save your file in .doc / .docx or .pdf. 
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    PRESENTATION EXAMPLE 
 

  
ARTIST FILE                                     

  
Name artist or group : Ex. : ArtistX 

  

Based in (City) : Ex. : Saint-Jérôme 
  

Year of formation: Ex. : 2014 
  

Musical Genre : Ex. : Song, Hip-Hop, Rock, Folk, Experimental 
  

Album(s) available in stores: x Yes  No   
  

If yes, which one(s) : Ex. : Record Store X 
  

Album(s) available for download : x Yes  No 
  

If yes, download link : Ex. : https://artistx.bandcamp.com 
  

  
Social Media                                            

  
Website : Ex.: www.artistx.qc.ca 

  
Bandcamp : Ex.: https://artistx.bandcamp.com 

  
SoundCloud : Ex.: https://soundcloud.com/artistx 

  
Facebook : Ex.: https://www.facebook.com/artistx 

  
Twitter : Ex.: https://twitter.com/artistx 

  
Other : Ex.: Linkedin, MeWe, Pinterest, … 
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AUDIO FILES 

 
Audio files should preferably be recorded in MP3 format 
(minimum sampling frequency of 44000 Hz (44 kHz) / minimum 
audio quality of 128 kbps). 
 

N.B. Audio recordings that do not respect these criteria or do not present 
an adequate sound (ex.: use of low quality recording material, absence of 
mixing or editing) will not be broadcast. 

IMPORTANT : Exceptions can be applied if the creative process is 
considered experimental and if an inadequate sound quality is clearly 
intended by the artist. 
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SENDING YOUR FILES 

 
You can now send your Presentation Form and your Audio 
Files. 
 
RQI favours the free and extremely simple file transfer website 
"WeTransfer": https://wetransfer.com 

 
 

To transfer your files 
 

On the homepage of WeTransfer : 
 

1) Click "I Agree" 
 

2) Click the blue circle to "Add your files"  
 

3) Type in rqi@mail.com in the "Email to" field 
 

4) Type in your email address in the "Your email" field 
 

5) Finally click the "Transfer" button… That's it! 
 

 
NOTE : RQI will send you a reception notice within one week. If 
you do not receive this notice, please notify RQI.  
 
To facilitate it's communications, the RQI Team will contact you 
via a Gmail address. 
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PROMOTIONAL RADIO SERVICES 
 
Want even more radio exposure? RQI in collaboration with «Les 
Émissions de Jeff» offers you two radio formats which will give 
you the chance to reach a wider audience. 

 
1) Vus depuis la France 
 
Short 5 to 15 minutes musical and biographical audio capsules 
on a single Québec emerging artist. «Vus depuis la France» is 
broadcast 3 times a week on RQI. 

 
2) Destination Québec 
 
60 minutes radio show on various Québec independant artists. 
«Destination Québec» is broadcast on RQI and other European 
radios. 
 
 
Interested in these formats? 
 
For more information visit :  
http://www.lesemissionsdejeff.com 
 
Contact the host/producer Jeff Corro : 
jeff.corro@gmail.com 
 


